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IMMANUEL PRESBYTERIAN CHURCH  

ENDOWMENT SPENDING 

REQUEST FOR PROPOSALS – FRIDAY, JANUARY 26, 2024 
 

THE SESSION’S SPECIAL PROJECTS COMMITTEE (SPC) INVITES YOU TO APPLY FOR A GRANT. 

 

REQUEST FOR PROPOSALS (RFP) 
 

The Special Projects Committee (SPC) currently is seeking proposals from Immanuel committees, ad hoc groups, 

members, and friends for Grants from the IPC Endowment to fund projects, programs, and activities. 

 

Criteria—To be considered for funding, the Recipient must be a 501(c)(3) nonprofit organization, and the project, 

program, or activity (“Project”) must serve a special need within Immanuel (in reach) or community outreach and other 

benevolences, as required by the IPC Endowment Spending Policy.  Proposals must meet a need that is not covered by 

the church’s annual operating budget. 
 

Amounts—The amount currently available for distribution for calendar year 2024 is $27,829.51 which includes no 

carryover from 2023.  A minimum of $4,841.73 of this amount must be used for benevolences (charitable organizations 

or charitable projects outside of Immanuel).  There is no upper limit on how much of the total may be used for 

benevolences.  This means that projects to benefit outside charitable organizations or projects could receive in the 

aggregate as much as the entire $27,829.51, but projects to benefit internal Immanuel church needs may receive, in the 

aggregate, no more than $22,987.78. The only spending prohibition applicable to these Endowment funds is that they 

cannot be used to cover general operating expenses of the church.  

 

INVITATION PROCESS  
 

All church members and friends, ad hoc church groups, and church committees (“Applicants”) are eligible to apply for 
these Grants by following the application process described herein.  The expectation is that Applicants will provide a 

completed proposal on behalf of outside charitable organizations or for an internal church use.  Recipients, therefore, 

could be an outside organization or group such as an outside charitable or community group, an Immanuel church 

committee or an ad hoc group whose proposal addresses a need that is not covered by the church’s annual operating 
budget. 

 

The Application—The two-page grant Application form accompanies this RFP. Please feel free to attach additional 

pages, if necessary, to fully describe your Application. Feel free to submit a video if you would like. The Application form 

and this RFP are available via a link on the IPC website at www.ipcmclean.org, as well as a link in the Immanuel E-

Presence.  

The Applicant—All grant Applicants will be required to sign a Grant Acceptance Agreement whereby the Applicant, not 

the Recipient, agrees to be responsible for the execution of the awarded Project within the allocated budget before the 

end of the 2024 calendar year.  

Applicants should provide contact information so that the SPC can reach them with follow-up questions and requests for 

clarification.  

The Proposed Recipient—If the proposed Recipient of the Grant is an outside organization, please include detailed 

information regarding the organization, its philanthropic or benevolent mission, its management, senior administrator, 

and contact information. Please also include information regarding the history of the organization and its past 

interactions, if any, with Immanuel or individual church members. This could include its past receipt of monetary or in-
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kind gifts from church committees and/or participation by congregants in volunteer projects for the organization. 

Relationship to the mission of Immanuel is an evaluation factor.  

All grant Recipients will agree to submit, on or before December 13, 2024 or within one month after completion of the 

project, whichever is sooner, a report on the status of the project to IPC Session c/o Susan Gregory, chair of the IPC 

Special Projects committee (sgregory100@gmail.com), with a copy to Mary Ann Vaughan (m.a.vaughan@ipcmclean.org 

). The report shall include detailed information on (a) the current status of the project; (b) the amounts of money spent 

on the project to date (c) the specific use or uses for which such sums were spent; (d) the dates on which such sums 

were spent; (e) receipts for all spent sums; (f) to the extent applicable, photos of the project; and (g) expected 

completion date(s) of the project.  

The Project—Applicants should provide detailed information about the specific Project that is being proposed to receive 

the Grant. Please discuss its objective or goal, what need it will fulfill, and how the Grant will fulfill that goal and need. 

Please describe the timetable and dates in detail and when the funds will be spent. If there is a specific deadline for the 

Project, be sure and note it.  And, please explain the amount that is being requested.  

TIMELINE 
 

All Applications in response to this Invitation for Proposals are due no later than Friday, March 1, 2024 at 5:00 P.M. No 

extensions of time will be granted. Proposals will be considered submitted in a timely fashion if they are emailed to Russ 

Carlton, Immanuel’s Communications Director at rcarlton@ipcmclean.org by the above deadline. If additional 

information or discussions are needed regarding a Proposal, the Applicant will be notified.  The SPC will confirm receipt 

of each Application; so, if you do not receive confirmation by March 1st, please contact a member of the SPC. 

 

The IPC Special Projects Committee will review all Applications and will make recommendations to the Session for the 

Session to make the final decision regarding which applications will be granted.  The Committee will work as 

expeditiously as possible. It will submit its recommendations to the Session in anticipation of the regular March 2024 

Session meeting. Funds will be available for distribution in early April 2024 following the Session’s final decision. 
 

FINAL THOUGHTS 
 

In 2024 the Endowment has $27,829.51 available for grant-making. However, under the Endowment Spending Policy, 

the money need not be spent.  The Session reserves the right to decline to fund any of the Applications and to decline to 

spend any of the Endowment funds. 

IMPORTANT (THE FINE PRINT)—Please note that all Applicants whose application is selected to receive a Grant, will be 

required to sign a Grant Acceptance Agreement whereby the Applicant agrees to be responsible for the spending of 

these grant funds and to report on the spending to the SPC. The Applicant is responsible for ensuring that any unspent 

funds are returned to Immanuel’s Business Administrator. 

Questions about the RFP or Application?  Please Contact a Member of the SPC 

  

Susan Gregory, IPC Special 

Projects Committee Chair 

703-350-1977 

sgregory100@gmail.com 

 

Kathryn Mackensen, 

Endowment Committee 

703-919-8330 

kathrynmackensen@gmail.com 

Frank Winston, Stewardship 

Committee 

703-380-5115 

fwin43@cox.net 
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OUR 2023 GRANT RECIPIENTS AS DESCRIBED IN THE MAY 5TH, 2023 EDITION OF IMMANUEL’S E-PRESENCE 
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